
4 Exceeding 3 Meeting 2 Achieving 1 Beginning Total

Header & Title

Table

Information

Spelling & 
Capitalization

All Required information & 
title bold and 14

Missing 1 piece of 
information

Missing 2 pieces of 
information

Missing 3 or more 
pieces of info

4 columns by 7 rows with 
alternating colors, all rows 
same height, and correct 
headings

missing 1 requirement missing 2-3 
requirements

missing 4 or more 
requirements

All information is accurate Most information is 
accurate with 1-2 
mistakes

3-5 mistakes 6 or more mistakes

Zero spelling or capitalization 
errors

1-2 errors 3-4 errors 5 or more errors


